
 

 

National School of Drama, New Delhi 

 

VACANCY NOTICE 

 

LADY WARDEN CUM MESS SUPERVISOR 

 

The National School of Drama, an autonomous institution under Ministry of Culture, 

Government of India invites applications from the eligible candidates for the engagement 

of one Lady Warden cum Mess Supervisor on contract basis. 

Age: Not more than 57 years of age as on the last date of receipt of online applications. 

Qualification: 

i) Degree from a recognized university in any discipline. 

ii) 5 years experience of working as Lady Warden or a Lady Hostel Superintendent or 

as a matron in educational institute of repute and preferably should have experience 

of accounts work. 

OR 

Diploma in Dramatic Arts from NSD having experience of running Theatre Groups for 

more than 5 years. One should have experience of managing hospitality and 

accommodation of artists/students in festivals. 

The candidates may refer the NSD website www.nsd.gov.in for other details. 

Last date of receipt of applications is 11-12-2023. 

-sd- 

Registrar 
  

http://www.nsd.gov.in/


 

jk’Vªh; ukV~; fo|ky;] ubZ fnYyh 

fjfDr lwpuk 

efgyk okMZu lg eSl Ik;Zos{kd  

jk’Vªh; ukV~; fo|ky;] laLd`fr ea=ky;] Hkkjr ljdkj ds rgr ,d Lok;Ùk laLFkku gS] tks fd 

;ksX; mEehnokjksa ls vuqca/k ds vk/kkj ij efgyk okMZu lg eSl Ik;Zos{kd ds ,d in dks Hkjus ds 

fy, vkosnu vkeaf=r djrk gSA 

vk;q%   vkWuykbu vkosnu izkIr djus dh vafre frfFk ij 57 o’kZ ls vf/kd ughaA 

;ksX;rk%  

1- fdlh ekU;rk izkIr fo”ofo|ky; ls fdlh Hkh fo’k; esa Lukrd dh mikf/kA 

2- efgyk okMZu ;k efgyk Nk=kokl v/kh{kd ds :Ik esa ;k fdlh izfrf’Br “kS{kf.kd laLFkku esa 

eSVªu ds :Ik esa dk;Z djus dk 05 lky dk vuqHko vkSj fo”ks’kr% ys[kk dk;Z dk vuqHko gksuk 

pkfg,A 

;k 

jk’Vªh; ukV~; fo|ky; ls ukV~; dyk esa fMIyksek vkSj 05 lky ls vf/kd le; rd fFk;sVj xzqi 

pykus dk vuqHkoA lekjksg esa dykdkjksa@Nk=ksa dks vkfrF; vkSj vkokl ds izca/ku djus dk 

vuqHko gksuk pkfg,A 

mEehnokj vkosnu izk:Ik vkSj vU; fooj.k jk’Vªh; ukV~; fo|ky; dh osclkbV 

www.nsd.gov.in ij miyC/k gSaA vkosnu izkIr djus dh vafre frfFk 11-12-2023 gSA 

-sd- 

dqylfpo 

 

 

 

 

http://www.nsd.gov.in/


 
National School of Drama 

New Delhi 

 

 

Detailed terms & conditions for the engagement of Lady Warden Cum Mess Supervisor 

purely on contract basis. 

 

The National School of Drama invites online applications from eligible candidates for 

engagement of one Lady Warden Cum Mess Supervisor purely on contractual basis as per details 

given below: 

1. Purpose of 

engagement 

To look after day to day activities/requirements of the Girls Hostel 

and proper arrangement of Mess. 

2. Appointment 

procedure 

NSD will call eligible candidates for interaction and may also 

conduct a test to adjudge the suitability of the candidate for the job. 

 

However, The National School of Drama has the right to cancel the 

advertisement and not to proceed in the matter for engagement at 

any stage and to accept or reject any or all applications without 

giving any reason, whatsoever. 

3. Working hours The selected candidate will stay full time in Girls Hostel. 

Free accommodation will be provided to her in NSD premises. 

However, electricity and water charges will be as per actual use. 

4. Estimated duration 

of 

contract 

Initial appointment will be for a period of one year which may be 

extended /curtailed as per need and on the basis of performance of 

the candidate and at the discretion of Competent Authority. 

5 Age Limit Not more than 57 years of age as on the last date of receipt of 

online application. 

6. Remuneration Rs. 60,000/- per month fixed. 

The above remuneration shall be subject to deduction of tax at 

source as per rules. The candidate selected will not be entitled to 

any other allowance such as DA, transport facility, etc. or any other 

facility/monetary benefits allowed to regular staff of NSD. 

7. Qualification Degree from a recognized university in any discipline. 



8. Experience 5 years experience of working as Lady Warden or a lady hostel 

superintendent or as a matron in an educational institute of repute 

and preferably should have experience of accounts work. 
 

OR 
 

Diploma in Dramatic Arts from NSD having experience of running 

Theatre Groups for more than 5 years.  One should have experience 

of managing hospitality and accommodation of artists/students in 

festivals. 

9. Leave The selected candidate shall be entitled to avail 8 days of casual 

leave in a calendar year. The Un-availed leave in a calendar year 

can neither be carried forward to next calendar year nor en-cashed. 

10 Confidentiality of 

data and 

documents  

The intellectual property rights (1PR) of the data collected as well 

as and documents deliverables produced for the NSD shall remain 

with the National School of Drama. 

 

No one shall utilize or publish or disclose or part with, to a third 

party, any part of the data or statistics or proceedings or information 

collected for the purpose of her assignment or during the course of 

assignment for the NSD, without the express written consent of the 

NSD. 

 

The Selected candidate shall be bound to hand-over the entire set of 

records of assignment to NSD before the expiry/termination of the 

contract and before the final payment is released by NSD. 

11 Termination of 

contract 

 

The National School of Drama may terminate the contract at any 

time without assigning any reason.  The contract may be terminated 

at either side by giving one month’s notice or one month pay in lieu 

thereof,  if the selected candidate: 

 

➢ Is unable to address the assigned work; or 

➢ Quality of the assigned work is not to the satisfaction of the 

Officer/Department; or 

➢ Lacking in honesty and integrity; or 

➢ For any other reason the competent authority, NSD deems 

fit to terminate the contract. 

Note:   

1. Any legal dispute in this regard, will be subject to jurisdiction of High Court of Delhi at 

New Delhi. 

2. Eligible and interested candidates may apply online through NSD website 

www.nsd.gov.in .  

             Last date for submission of application is 11-12-2023.   

 

http://www.nsd.gov.in/

